SCALLYWAGS PRE-SCHOOL (HALWILL)

ADMISSIONS POLICY

Scallywags Pre-School (Halwill) is open to every family in the community when the child is 2 years of age to attend on a Monday -Thursday (2 years of age AM sessions only, 2.5+ years all sessions) in accordance with our equal opportunities policy.  The Pre-School will endeavour to provide at least one session per week, subject to ratios. 
When applying for a place at Scallywags, we would ask that you contact us as soon as possible.  

When allocating places, children will be placed in groups according to the term in which they are 3 and each ‘term group’ of children will be allocated equal number of places.  If places are over subscribed older groups of children will be allocated more sessions per week than younger groups.

If the Pre-School are ever unable to offer 1 session to each child applying for a place the following system will be used.

1. Children in the school catchment area and Halwill Parish.

2. Sibling at the Pre-School or Halwill Primary School.

3. Distance from the Pre-School.

All parents/carers will be given an admission letter stating which sessions their child or children is due to be attending and a welcome booklet which sets out our general aims and explains our duties. A copy of the Pre-school policies will also be available in the operational plan.

The parents/carers will be asked to fill in an admission form when their child/children join.  This is for the Pre-school records only and is available to staff for information and is strictly confidential within the pre-school.

The keyperson will ensure that all relevant information is given to parents/carers and explained as necessary.

This policy was adopted at a meeting of the above pre-school held on 20.5.97
and reviewed at meetings held on 17.6.99, 18.5.04, 16.11.05, 7.10.08, 13.05.10, 11.7.13, 04.05.15 & 8.7.15

Signed on behalf of the Pre-School     ..................................................................
If you require clarification of any part of this policy please speak to the Administrator.
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